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Federal Acquisition Regulation 51.104 

(1) Shall cite the contract number(s) 
involved; 

(2) Shall, when practicable, limit the 
period of the authorization; 

(3) Shall specify, as appropriate, 
that— 

(i) When requisitioning from GSA or 
DOD, the contractor shall use 
FEDSTRIP or MILSTRIP, as appro-
priate, and include the activity address 
code assigned by GSA or DOD; 

(ii) When requisitioning from the VA, 
the contractor should use FEDSTRIP 
or MILSTRIP, as appropriate, Optional 
Form 347, Order for Supplies or Serv-
ices (see 53.302–347), or an agency-ap-
proved form; and 

(iii) When placing orders for helium 
with the Bureau of Land Management, 
the contractor shall reference the Fed-
eral contract number on the purchase 
order; 

(4) May include any other limitations 
or conditions deemed necessary. For 
example, the contracting officer may— 

(i) Authorize purchases from Govern-
ment supply sources of any overhead 
supplies, but no production supplies; 

(ii) Limit any authorization require-
ment to use Government sources to a 
specific dollar amount, thereby leaving 
the contractor free to make smaller 
purchases from other sources if so de-
sired; 

(iii) Restrict the authorization to 
certain facilities or to specific con-
tracts; or 

(iv) Provide specifically if vesting of 
title is to differ from other property 
acquired or otherwise furnished by the 
contractor for use under the contract; 
and 

(5) Shall instruct the contractor to 
comply with the applicable policies and 
procedures prescribed in this subpart. 

(f) After issuing the authorization, 
the authorizing agency shall be respon-
sible for— 

(1) Ensuring that contractors comply 
with the terms of their authorizations 
and that supplies and services obtained 
from Government supply sources are 
properly accounted for and properly 
used; 

(2) Any indebtedness incurred for 
supplies or services and not satisfied by 
the contractor; and 

(3) Submitting, in writing, to the ap-
propriate Government sources, address 

changes of the contractor and deletions 
when contracts are completed or termi-
nated. 

[48 FR 42476, Sept. 19, 1983, as amended at 54 
FR 29282, July 11, 1989; 60 FR 42657, Aug. 16, 
1995; 61 FR 2631, Jan. 26, 1996; 62 FR 40237, 
July 25, 1997; 69 FR 76358, Dec. 20, 2004]] 

51.103 Ordering from Government 
supply sources. 

(a) Contractors placing orders under 
Federal Supply Schedules shall follow 
the terms of the applicable schedule 
and authorization and include with 
each order— 

(1) A copy of the authorization (un-
less a copy was previously furnished to 
the Federal Supply Schedule con-
tractor); and 

(2) The following statement: 
This order is placed under written 

authorization 
from.......................dated............. In the 
event of any inconsistency between the 
terms and conditions of this order and 
those of your Federal Supply Schedule 
contract, the latter will govern. 

(b) Contractors placing orders for 
Government stock shall— 

(1) Comply with the requirements of 
the contracting officer’s authorization, 
using FEDSTRIP or MILSTRIP proce-
dures, as appropriate; 

(2) Use only the Government activity 
address code obtained by the con-
tracting officer in accordance with 
51.102(e) along with the contractor’s as-
signed access code, when ordering from 
GSA Customer Supply Centers. 

(3) Order only those items required in 
the performance of their contracts. 

[48 FR 42476, Sept. 19, 1983, as amended at 54 
FR 29282, July 11, 1989; 55 FR 52797, Dec. 21, 
1990; 56 FR 55372, Oct. 25, 1991; 61 FR 41471, 
Aug. 8, 1996; 62 FR 44819, Aug. 22, 1997; 67 FR 
43516, June 27, 2002] 

51.104 Furnishing assistance to con-
tractors. 

After receiving an activity address 
code, the contracting officer will notify 
the appropriate GSA regional office or 
military activity, which will contact 
the contractor and— 

(a) Provide initial copies of ordering 
information and instructions; and 

(b) When necessary, assist the con-
tractor in preparing and submitting, as 
appropriate— 
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